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Part-Time Secretarial Assistant


required for busy Vale Douzaine office. The post offers an interesting opportunity to be involved in the administration of one of Guernsey’s larger parishes.


The position is for a minimum 15 hours per week with the ability to cover holidays, sickness and extra hours during busy periods. Applicants should have a good  working knowledge of office systems, basic book keeping and must have good customer-facing skills. Experience of website maintenance would be a distinct advantage.


To apply please write, enclosing CV, to :


The Senior Constable, Douzaine Room,                Maraitaine Road, Vale. GY3 5QE


Closing date for applications is 17th  November 2021.











